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Microsoft Office 365

Shows how to use each component of Microsoft Office, and offers advice on
creating documents, spreadsheets, databases, graphics, and presentations

Windows 7: The Missing Manual

Learn how to make the most of SharePoint 2016 and its wide range of capabilities
to support your information management, collaboration, and business process
management needs. Whether you are using SharePoint as an intranet or business
solution platform, you will learn how to use the resources (such as lists, libraries,
and sites) and services (such as search, workflow, and social) that make up these
environments. In the fifth edition of this bestselling book, author Tony Smith walks
you through the components and capabilities that make up a SharePoint 2016
environment. He provides step-by-step instructions for using and managing these
elements, as well as recommendations for how to get the best out of them. What
You Will Learn Create and use common SharePoint resources like lists, libraries,
sites, pages and web parts Understand when and how workflows and information
management policies can be used to automate process Learn how to take
advantage of records retention, management, and disposition Make the most of
SharePoint search services Take advantage of social capabilities to create social
solutions Who This Book Is For Whether you have not yet used SharePoint at all,
have used previous versions, have just started using the basic features, or have
been using it for a long of time, this book provides the skills you need to work
efficiently with the capabilities SharePoint 2016 provides.
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Microsoft Office 97 User Manual

The quick way to learn Microsoft OneNote! This is learning made easy. Get
productive fast with OneNote and jump in wherever you need answers. Brisk
lessons and colorful screenshots show you exactly what to do, step by step--and
practice files help you build your skills. Access local and online OneNote notebooks
from any device Create notes that include handwriting, drawings, screen clips,
audio clips, video clips, and structured equations Revise, reorganize, flag, format,
search, and share your notes Customize OneNote for the way you like to work Get
more done by integrating OneNote with Microsoft Word, Excel, and Outlook Share
notes by using email, Microsoft OneDrive, and SharePoint Look up just the tasks
and lessons you need

Absolute Beginner's Guide to Microsoft Office Excel 2003

Microsoft Project is brimming with features to help you manage any project, large
or small. But learning the software is only half the battle. What you really need is
real-world guidance: how to prep your project before touching your PC, which
Project tools work best, and which ones to use with care. This book explains it all,
helping you go from project manager to project master. Get a project management
primer. Discover what it takes to handle a project successfully Learn the program
inside out. Get step-by-step instructions for Project Standard and Project
Professional Build and refine your plan. Put together your team, schedule, and
budget Achieve the results you want. Build realistic schedules, and learn how to
keep costs under control Track your progress. Measure your performance, make
course corrections, and manage changes Use Project's power tools. Customize
Project's features and views, and transfer info directly between Project and other
programs

SharePoint 2016 User's Guide

Microsoft Office 365 is a suite of productivity solutions developed and managed in
the cloud by Microsoft, to help employees get more productive while supporting
the way they work now, and in the future. This book introduces the beginner to
these solutions, teaching how to use the solutions contained in the Office 365
solution, in a concise, and step-by-step manner. This is a clear and easy to follow
guide for everyone who is new to Office 365. This guide will teach you how to use
the following Office 365 solutions: Email Calendar Contacts Skype for Business
OneDrive Yammer SharePoint (Beginner topics only) Sway Video Install Office from
the Office 365 portal to your computer"

Microsoft Office 2000 User Manual

Explains how to design and build worksheets using the electronic spreadsheet
program, covering topics including formulas, borders, and speech recognition.

Learn Microsoft Office 2019

With this work, users can learn how to use each of the Office 2000 applications
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with complete coverage of all "user-oriented" features. The book targets beginner
to intermediate home and business users.

Kathy Jacobs on PowerPoint

This book is principally a Microsoft Project book aimed at Project Management
Professionals who understand the PMBOK(r) Guide Fourth Edition processes and
wish to learn how to use Microsoft Office Project to plan and control their projects
in a PMBOK(r) Guide environment, and discover how to gain the most from the
softw

Office 2013: The Missing Manual

Get ready to take flight as two certified flight instructors guide you through the
pilot ratings as it is done in the real world, starting with Sport Pilot training, then
Private Pilot, followed by the Instrument Rating, Commercial Pilot, and Air
Transport Pilot. They cover the skills of flight, how to master Flight Simulator, and
how to use the software as a learning tool towards your pilot’s license. More
advanced topics demonstrate how Flight Simulator X can be used as a continuing
learning tool and how to simulate real-world emergencies.

Windows 10

The quick way to learn Windows 10 This is learning made easy. Get more done
quickly with Windows 10. Jump in wherever you need answers--brisk lessons and
colorful screenshots show you exactly what to do, step by step. Discover fun and
functional Windows 10 features! Work with the new, improved Start menu and
Start screen Learn about different sign-in methods Put the Cortana personal
assistant to work for you Manage your online reading list and annotate articles with
the new browser, Microsoft Edge Help safeguard your computer, your information,
and your privacy Manage connections to networks, devices, and storage resources

Introducing Microsoft Power BI

Explains how to create documents, use Excel worksheets and charts, access
PowerPoint to develop presentations, and combine applications for maximum
productivity

Microsoft Windows 3.1 Guide to Programming

Written by an expert in the field of technology training and author of nearly two
dozen titles, this complete guide offers readers thorough yet clear instruction on
using the Microsoft Office suite: Word, Excel, PowerPoint, and Entourage Apple has
welcomed Microsoft Office into its world and this reference is the ultimate resource
for learning how to best capitalize on each application of Office Reviews creating,
editing, formatting, and sharing digital documents with Word; gathering and
analyzing information with Excel; creating dynamic presentations with PowerPoint;
and using the e-mail and calendar of Entourage
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Microsoft Office Word 2007 Step by Step

Get up to speed on Microsoft Project 2013 and learn how to manage projects large
and small. This crystal-clear book not only guides you step-by-step through Project
2013’s new features, it also gives you real-world guidance: how to prep a project
before touching your PC, and which Project tools will keep you on target. With this
Missing Manual, you’ll go from project manager to Project master. The important
stuff you need to know Learn Project 2013 inside out. Get hands-on instructions for
the Standard and Professional editions. Start with a project management primer.
Discover what it takes to handle a project successfully. Build and refine your plan.
Put together your team, schedule, and budget. Achieve the results you want. Build
realistic schedules with Project, and learn how to keep costs under control. Track
your progress. Measure your performance, make course corrections, and manage
changes. Create attractive reports. Communicate clearly to stakeholders and team
members using charts, tables, and dashboards. Use Project’s power tools.
Customize Project’s features and views, and transfer info via the cloud, using
Microsoft SkyDrive.

Office 2011 for Macintosh: The Missing Manual

This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
Conquer today’s Windows 10—from the inside out! Dive into Windows 10—and
really put your Windows expertise to work. Focusing on the most powerful and
innovative features of Windows 10, this supremely organized reference packs
hundreds of timesaving solutions, tips, and workarounds—all fully reflecting the
major Windows 10 Anniversary Update. From new Cortana and Microsoft Edge
enhancements to the latest security and virtualization features, you’ll discover how
experts tackle today’s essential tasks—and challenge yourself to new levels of
mastery. Install, configure, and personalize the newest versions of Windows 10
Understand Microsoft’s revamped activation and upgrade processes Discover
major Microsoft Edge enhancements, including new support for extensions Use
today’s improved Cortana services to perform tasks, set reminders, and retrieve
information Make the most of the improved ink, voice, touch, and gesture support
in Windows 10 Help secure Windows 10 in business with Windows Hello and Azure
AD Deploy, use, and manage new Universal Windows Platform (UWP) apps Take
advantage of new entertainment options, including Groove Music Pass
subscriptions and connections to your Xbox One console Manage files in the cloud
with Microsoft OneDrive and OneDrive for Business Use the improved Windows 10
Mail and Calendar apps and the new Skype app Fine-tune performance and
troubleshoot crashes Master high-efficiency tools for managing Windows 10 in the
enterprise Leverage advanced Hyper-V features, including Secure Boot, TPMs,
nested virtualization, and containers In addition, this book is part of the Current
Book Service from Microsoft Press. Books in this program will receive periodic
updates to address significant software changes for 12 to 18 months following the
original publication date via a free Web Edition. Learn more at
https://www.microsoftpressstore.com/cbs.

Microsoft Certified Application Specialist Study Guide
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In early reviews, geeks raved about Windows 7. But if you're an ordinary mortal,
learning what this new system is all about will be challenging. Fear not: David
Pogue's Windows 7: The Missing Manual comes to the rescue. Like its
predecessors, this book illuminates its subject with reader-friendly insight, plenty
of wit, and hardnosed objectivity for beginners as well as veteran PC users.
Windows 7 fixes many of Vista's most painful shortcomings. It's speedier, has
fewer intrusive and nagging screens, and is more compatible with peripherals.
Plus, Windows 7 introduces a slew of new features, including better organization
tools, easier WiFi connections and home networking setup, and even touchscreen
computing for those lucky enough to own the latest hardware. With this book,
you'll learn how to: Navigate the desktop, including the fast and powerful search
function Take advantage of Window's apps and gadgets, and tap into 40 free
programs Breeze the Web with Internet Explorer 8, and learn the email, chat, and
videoconferencing programs Record TV and radio, display photos, play music, and
record any of these to DVD using the Media Center Use your printer, fax, laptop,
tablet PC, or smartphone with Windows 7 Beef up your system and back up your
files Collaborate and share documents and other files by setting up a workgroup
network

Windows 10 For Dummies

Experience learning made easy—and quickly teach yourself how to create
impressive documents with Word 2007. With Step By Step, you set the
pace—building and practicing the skills you need, just when you need them! Apply
styles and themes to your document for a polished look Add graphics and text
effects—and see a live preview Organize information with new SmartArt diagrams
and charts Insert references, footnotes, indexes, a table of contents Send
documents for review and manage revisions Turn your ideas into blogs, Web
pages, and more Your all-in-one learning experience includes: Files for building
skills and practicing the book’s lessons Fully searchable eBook Bonus quick
reference to the Ribbon, the new Microsoft Office interface Windows Vista Product
Guide eBook—plus more resources and extras on CD For customers who purchase
an ebook version of this title, instructions for downloading the CD files can be
found in the ebook.

The Complete Idiot's Guide to Microsoft Office 97

Microsoft Office is the most widely used productivity software in the world, but
most people just know the basics. This helpful guide gets you started with the
programs in Office 2013, and provides lots of power-user tips and tricks when
you’re ready for more. You’ll learn about Office’s new templates and themes,
touchscreen features, and other advances, including Excel’s Quick Analysis tool.
The important stuff you need to know: Create professional-looking documents. Use
Word to craft reports, newsletters, and brochures for the Web and desktop. Stay
organized. Set up Outlook to track your email, contacts, appointments, and tasks.
Work faster with Excel. Determine the best way to present your data with the new
Quick Analysis tool. Make inspiring presentations. Build PowerPoint slideshows with
video and audio clips, charts and graphs, and animations. Share your Access
database. Design a custom database and let other people view it in their web
browsers. Get to know the whole suite. Use other handy Office tools: Publisher,
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OneNote, and a full range of Office Web Apps. Create and share documents in the
cloud. Upload and work with your Office files in Microsoft’s SkyDrive.

Microsoft Project 2010: The Missing Manual

Microsoft Office 2013 for Windows: Visual QuickStart Guide, written by best-selling
author Steve Schwartz, has been extensively rewritten to cover the core Office
applications' Word, Excel, PowerPoint, and Outlook. The visual, four-color guide will
explore the new Office interface and discuss using Microsoft's cloud services with
the Office applications to share and edit documents. The book will offer in-depth
coverage of Office's new features including Word's new reviewing and layout tools,
Excel's new quick analysis tool, PowerPoint's improved collaboration tools, and
Outlook's better handling of email and schedule. Includes eBook and Video Access
In addition to concise, step-by-step explanations of core tools and tasks, with
plenty of helpful screen shots to keep you on track as you work, Microsoft Office
2013 for Windows: Visual QuickStart Guide includes an hour-long HD video and
eBook. In addition to reading about how to use the tool, you can watch it in action.
You can also download digital versions of this book to load on the mobile device of
your choice so that you can continue learning whenever and wherever you are. We
provide you with EPUB, PDF, and MOBI eBook formats to ensure that you get the
experience that best suits your viewing needs.

Microsoft Office 2008 for Mac Bible

Written by experts, Microsoft Office 4.2 Survival Guide for Macintosh shows you
how to customize Words to meet your needs, create powerful spreadsheets on
Excel, make slides and overheads on PowerPoint, and effectively use Mail and
other programs, such as FileMaker Pro and ClarisWork. With Microsoft Office 4.2
Survival Guide for Macintosh, you'll master each application quickly and easily.
Plus, you'll learn the "right and wrong" way to install Microsoft Office, how to
effectively use the tools in each application, and how to uncover shortcuts to help
you quickly move along the path to Office success.

Professional SharePoint 2010 Development

Dan Gookin gets you up to speed so you can get down to work with all the new
features of Word 2010! Bestselling and quintessential For Dummies author Dan
Gookin employs his usual fun and friendly candor while walking you through the
spectrum of new features of Word 2010. Completely in tune with the needs of the
beginning Word user, Gookin shows you how to use Word quickly and efficiently so
that you can spend more time working on your projects and less time trying to
figure out how to make Word perform the tasks you need it to do. This newest
edition of Word For Dummies explains how to navigate the user interface and take
advantages of file formats, and skips the unnecessary jargon. Unparalleled author
Dan Gookin applies his beloved For Dummies writing style to introduce you to all
the features and functions of Word 2010 Escorts you through the capabilities of
Word 2010 without weighing you down with unnecessary technical jargon
Deciphers the user interface and shows you how to take advantage of the file
formats The word on the street is that Word 2010 For Dummies is a must-read!
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Windows 10 Step by Step

This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
Introducing Microsoft Power BI enables you to evaluate when and how to use
Power BI. Get inspired to improve business processes in your company by
leveraging the available analytical and collaborative features of this environment.
Be sure to watch for the publication of Alberto Ferrari and Marco Russo's upcoming
retail book, Analyzing Data with Power BI and Power Pivot for Excel (ISBN
9781509302765). Go to the book's page at the Microsoft Press Store here for more
details:http://aka.ms/analyzingdata/details. Learn more about Power BI at
https://powerbi.microsoft.com/.

Essential Office 365 Third Edition

Readers prepare for success with IC3 (Internet and Computing Core Certification)
as they master basic requirements for all three IC3 certification exams: Computing
Fundamentals, Key Applications, and Living Online. IC3 CERTIFICATION GUIDE
USING MICROSOFT WINDOWS 10 & MICROSOFT OFFICE 2016 offers IC3 global
training and certification preparation to help users earn globally accepted,
validated credentials and prove to employers, customers or higher education
institutions that they have the computer skills to excel in today’s digital world. This
book emphasizes key knowledge and timely skills to ensure proficiency in using
computer technology, ranging from basic hardware and software to operating
systems, applications, and the Internet. Comprehensive instruction helps readers
advance their careers through computer certifications, such as CompTIA’s A+ and
similar exams. Rely on this book for the computer and Internet skills needed for
success in both employment and higher education. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.

IC3 Certification Guide Using Microsoft Windows 10 & Microsoft
Office 2016

Demonstrate your expertise with the 2007 Microsoft Office system! This
comprehensive study guide covers all the Microsoft Certified Application Specialist
exams for Microsoft Office, including Word 2007, Excel 2007, Outlook 2007,
PowerPoint 2007, and Access 2007. For each exam, you'll build the skills and
knowledge measured by its objectives through a series of step-by-step exercises,
practice questions, and real-world scenarios. Easy-to-follow screen shots and
explanations bring key concepts to life and expertly guide you through the
material. The CD includes the practice files for all the book's lessons. Earn the
premier credential and showcase your expertise in the popular Microsoft Office
programs! For customers who purchase an ebook version of this title, instructions
for downloading the CD files can be found in the ebook.

Microsoft Flight Simulator X For Pilots

Microsoft Azure Essentials from Microsoft Press is a series of free ebooks designed
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to help you advance your technical skills with Microsoft Azure. The first ebook in
the series, Microsoft Azure Essentials: Fundamentals of Azure, introduces
developers and IT professionals to the wide range of capabilities in Azure. The
authors - both Microsoft MVPs in Azure - present both conceptual and how-to
content for key areas, including: Azure Websites and Azure Cloud Services Azure
Virtual Machines Azure Storage Azure Virtual Networks Databases Azure Active
Directory Management tools Business scenarios Watch Microsoft Press’s blog and
Twitter (@MicrosoftPress) to learn about other free ebooks in the “Microsoft Azure
Essentials” series.

Windows XP Home Edition

The quick way to learn Microsoft Word 2019 and Word for Office 365! This is
learning made easy. Get more done quickly with Microsoft Word 2019 and Word for
Office 365. Jump in wherever you need answers--brisk lessons and informative
screenshots show you exactly what to do, step by step. Create great-looking, well-
organized documents to enhance communication Use headings, bookmarks, and
footnotes for more intuitive access to knowledge Visualize information by using
diagrams and charts Illustrate concepts by using 3D models, icons, and screen
clippings Collaborate, track changes, and coauthor documents in real-time Enforce
security and privacy in electronic documents Quickly build tables of contents,
indexes, and equations Generate individualized emails, letters, labels, envelopes,
directories, and catalogs Supercharge efficiency with custom styles, themes,
templates, and building blocks Look up just the tasks and lessons you need

Word 2010 For Dummies

The twenty-first century offers more technology than we have ever seen before,
but with new updates, and apps coming out all the time, it’s hard to keep up.
Essential Office 365 is here to help. Along with easy to follow step-by-step
instructions, illustrations, and photographs, this guide offers specifics in
Downloading and Installing Microsoft Office Suite Getting started with Office
Online: using Sway, OneDrive, Mail & Calendar Using Office Apps on your iPad or
Android device Constructing professional looking documents with Microsoft Word
Adding and using graphics, photographs, and clipart Changing fonts, creating
tables, graphs, clipboard, sorting and formatting text, and mail merge Creating
presentations for your lessons, lectures, speeches or business presentations using
PowerPoint. Adding animations and effects to PowerPoint slides Using 3D and
cinematic transitions to spice up your presentations Using Excel to create
spreadsheets that analyse, present and manipulate data Creating Excel charts,
graphs, pivot tables, functions and formulas The basics of Microsoft Access
databases Keeping in touch with friends, family and colleagues using Outlook
Maintaining calendars and keeping appointments with Outlook Taking notes with
OneNote and more Unlike other books and manuals that assume a computing
background not possessed by beginners, Essential Office 365 tackles the
fundamentals of Microsoft Office, so that everyone from students, to senior
citizens, to home users pressed for time, can understand. So, if you’re looking for
an Office manual, a visual book, simplified tutorial, dummies guide, or reference,
Essential Office 365 will help you maximize the potential of Microsoft Office to
increase your productivity, and help you take advantage of the digital revolution.
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Windows 10 Inside Out (includes Current Book Service)

A Microsoft(r) Project user guide and training manual written for Project
Management Professionals following the PMBOK(r) Guide Fourth Edition who wish
to learn how to schedule projects in a single project environment with or without
Resources with Microsoft Project. The book is packed with screen shots,
constructive tips and is suitable as a training course handout, for learning the
software or as a reference book. The book contains workshops with solutions at the
end of each chapter for the reader to practice the skills taught in the chap

Windows 10 May 2019 Update: The Missing Manual

The ultimate visual learner's guide to Windows 10 Teach Yourself VISUALLY
Windows 10 Anniversary Update is the quick and easy way to get up and running
with Windows 10 and Windows 10 Update. From setting up to shutting down and
everything in between, this book guides you through everything you need to know
to start working with Windows 10. Learn how to customize Widows 10, pin an app
to the Start menu, work with files and digital media, customize the interface,
optimize performance, set up email, go online, and so much more. Two-page
spreads, detailed instruction, and expert content walk you through more than 150
Windows tasks. Coverage includes the Windows 10 release, along with the newest
features of the Windows 10 Anniversary Update. This is your visual guide to
learning what you can do with Windows 10 and Windows 10 Anniversary Update.
Find your way around Windows 10 with full-color screen shots Install programs, set
up user accounts, play music and videos, and more Learn basic maintenance that
keeps your system running smoothly Set up password protection and troubleshoot
basic issues quickly

Microsoft Office 4.2 Survival Guide for Macintosh

Get to grips with the complete range of Office 2019 applications, explore solutions
to common challenges, and discover best practices for working productively Key
Features Explore MS Office to enhance productivity and boost your professional
development Get up and running with the new and improved features in Microsoft
Office 2019 Discover how to overcome common challenges when working with
Office 2019 applications Book Description Learn Microsoft Office 2019 provides a
comprehensive introduction to the latest versions of Microsoft Word, Excel,
PowerPoint, Access, and Outlook. With the help of illustrated explanations, this
Microsoft Office book will take you through the updated Office 2019 applications
and guide you through implementing them using practical examples. You'll start by
exploring the Word 2019 interface and creating professional Word documents
using elements such as citations and cover pages, tracking changes, and
performing mail merge. You'll then learn how to create impressive PowerPoint
presentations and advance to performing calculations and setting up workbooks in
Excel 2019, along with discovering its data analysis features. Later chapters will
focus on Access 2019, assisting you in everything from organizing a database to
constructing advanced queries. You'll then get up to speed with Outlook, covering
how to create and manage tasks, as well as how to handle your mail and contacts
effortlessly. Finally, you'll find solutions to commonly encountered issues and best
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practices for streamlining various workplace tasks. By the end of this book, you'll
have learned the essentials of Office business apps and be ready to work with
them to boost your productivity. What you will learn Use PowerPoint 2019
effectively to create engaging presentations Gain working knowledge of Excel
formulas and functions Collaborate using Word 2019 tools, and create and format
tables and professional documents Organize emails, calendars, meetings, contacts,
and tasks with Outlook 2019 Store information for reference, reporting, and
analysis using Access 2019 Discover new functionalities such as Translator, Read
Aloud, Scalable Vector Graphics (SVG), and data analysis tools that are useful for
working professionals Who this book is for Whether you’re just getting started or
have used Microsoft Office before and are looking to develop your MS Office skills
further, this book will help you to make the most of the different Office
applications. Familiarity with the Office 2019 suite will be useful, but not
mandatory.

Microsoft OneNote Step by Step

An excellent reference for computer users who are somewhat intimidated by
computer technology. The book's friendly, market-proven, approach combines
solid instructions with light-hearted style full of wit and humor that takes the fear
out of learning. Techno Nerd Teaches, OOPS!, E-Z shortcuts, and Speak Like a
Geek tips help users throughout the book.

Teach Yourself VISUALLY Windows 10 Anniversary Update

The Windows 10 May 2019 Update adds a host of new and improved features to
Microsoft’s flagship operating system—and this jargon-free guide helps you get the
most out of every component. This in-depth Missing Manual covers the entire
system and introduces you to the latest features in the Windows Professional,
Enterprise, Education, and Home editions. You’ll learn how to take advantage of
improvements to the Game Bar, Edge browser, Windows Online, smartphone
features, and a lot more. Written by David Pogue—tech critic for Yahoo Finance
and former columnist for The New York Times—this updated edition illuminates its
subject with technical insight, plenty of wit, and hardnosed objectivity.

Microsoft Azure Essentials - Fundamentals of Azure

Takes a tutorial approach, but focuses on issues unique to version 3.1. Attention is
devoted to object-oriented programming with examples in C++. Example
programs take advantage of new Windows functionality such as virtual device
drivers, object linking and embedding and network communications.

Microsoft Office 2013 for Windows

"Microsoft's last Windows version, the April 2018 Update, is a glorious Santa sack
full of new features and refinements. What's still not included, though, is a single
page of printed instructions. Fortunately, David Pogue is back to help you make
sense of it all--with humor, authority, and 500 illustrations."--Page 4 of cover.
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Microsoft Project 2007: The Missing Manual

Illustrates the new features of Windows 10.

Word 2010 Bible

In-depth guidance on Word 2010 from a Microsoft MVP Microsoft Word 2010 arrives
with many changes and improvements, and this comprehensive guide from
Microsoft MVP Herb Tyson is your expert, one-stop resource for it all. Master Word's
new features such as a new interface and customized Ribbon, major new
productivity-boosting collaboration tools, how to publish directly to blogs, how to
work with XML, and much more. Follow step-by-step instructions and best
practices, avoid pitfalls, discover practical workarounds, and get the very most out
of your new Word 2010 with this packed guide.

Planning and Control Using Microsoft® Project 2010 and
PMBOK Guide® Fourth Edition

Explains how to get accustomed to the new operating system and master its
features, covering topics such as using menus and control panels, networking
multiple PCs, and finding lost files.

Microsoft Project 2013: The Missing Manual

A recognized expert in teaching Microsoft PowerPoint skills demonstrates how to
design presentations to meet the needs of every audience. The peskiest
PowerPoint problems are investigated--saving to removable media, how to back
save, fast saves and other presentation corruptors, the AutoFormat feature, video
drivers, hardware acceleration, and missing slide content. Also detailed is how to
use PowerPoint for informational kiosks, games, and web sites. Tips for creating
reports and graphical essays and for using PowerPoint with other products in the
Microsoft Office suite are provided.

Planning and Control Using Microsoft Project and PMBOK Guide

Office 2011 for Mac is easy to use, but to unleash its full power, you need to go
beyond the basics. This entertaining guide not only gets you started with Word,
Excel, PowerPoint, and the new Outlook for Mac, it also reveals useful lots of things
you didn't know the software could do. Get crystal-clear explanations on the
features you use most -- and plenty of power-user tips when you're ready for more.
Take advantage of new tools. Navigate with the Ribbon, use SmartArt graphics,
and work online with Office Web Apps. Create professional-looking documents. Use
Word to craft beautiful reports, newsletters, brochures, and posters. Crunch
numbers with ease. Assemble data, make calculations, and summarize the results
with Excel. Stay organized. Set up Outlook to track your email, contacts,
appointments, and tasks. Make eye-catching presentations. Build PowerPoint
slideshows with video and audio clips, animations, and other features. Use the
programs together. Discover how to be more productive and creative by drawing
directly in Word documents, adding spreadsheets to your slides, and more.
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The Complete Idiot's Guide to Microsoft Office 95

Learn to leverage the features of the newest version of SharePoint, in this update
to the bestseller More than simply a portal, SharePoint is Microsoft's popular
content management solution for building intranets and Web sites or hosting wikis
and blogs. Offering broad coverage on all aspects of development for the
SharePoint platform, this comprehensive book shows you exactly what SharePoint
does, how to build solutions, and what features are accessible within SharePoint.
Written by one of the most recognized names in SharePoint development,
Professional SharePoint 2010 Development offers an extensive selection of field-
tested best practices that shows you how to leverage the vast power of this multi-
faceted tool to build custom workflow and content management applications. Plus,
you'll discover how to take advantage of the new features to roll out new
SharePoint sites or upgrade existing sites. SharePoint guru Tom Rizzo offers broad
coverage of the newest version of SharePoint, Microsoft's popular content
management solution Addresses how the new version adds enhanced developer
support for ASP.NET, Ajax, LINQ, and Silverlight Demonstrates how to take
advantage of new features, including improvements to offline and mobile client
capabilities, social networking additions, and more Covers user experience
development, platform services, social media features, event handling, the
business data catalog, forms and workflow, business intelligence, and more With
this book, you'll get exhaustive coverage on the many possibilities that exist with
SharePoint.

Microsoft Word 2019 Step by Step

Schedules, budgets, communications, resources. Projects big and small include
them all, and Microsoft Project 2007 can help you control these variables -- not be
controlled by them. But Project is complex software, and learning it is, well, a
project in itself. Get up to speed fast with Microsoft Project 2007: The Missing
Manual. Written by project management expert Bonnie Biafore, this book teaches
you how to do everything from setting budgets and tracking schedules to testing
scenarios and recognizing trouble spots before your project breaks down. Find out
what's new in Project 2007 from previous versions, and get help choosing the right
edition, whether it's Project Standard, Project Professional, or Enterprise Project
Management Solution. With Microsoft Project 2007: The Missing Manual, you get
more than a simple software how-to. You also get a rundown on project
management basics and plenty of solid advice on how to use Project to: Define
your project and plan your approach Estimate your project, set up a budget, define
tasks, and break the work into manageable chunks Create a schedule, define the
sequence of work, and learn the right way to use date constraints and deadlines
Build a project team and assign resources to tasks: "who does what" Refine the
project to satisfy objectives by building reality into the schedule, and learn to keep
project costs under control Track progress and communicate with team members
via reports, information sharing, and meetings that work Close out your project and
take away valuable lessons for the future Microsoft Project 2007 is the flagship of
all project management programs, and this Missing Manual is the book that should
have been in the box. No project manager should be without it.
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